= AT&T .y
connected PubliclLibrary

LEARNING

Basics of Video Conferencing
Joining an Online Meeting

In this lesson, Bo is invited to an online meeting. In today’s example Bo is using Zoom.
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Parent Teacher Conference Inbox x &
donotreply 10:08 AM W &

tome «
Ms. Brown is inviting you to a scheduled Zoom meeting.

Topic: Parent Teacher Conference
Time: Oct 8, 2021 06:30 PM Eastern Time (US and Canada)

Jein Zoom Meeting
hitps://us06wek. zoom. us/j/BE9593546087pwd=Nmh5dG52Y1FXQ

Meating |D: B69 5555 4609

Passcode: 944441

One tap mobile

+13155566799, 55558354609%,,,"944441# US (Chicago)
+16465558656, 555593546004, “944441# US (New York)

Dial by your location
+1 312 555 6799 US (Chicago)
+1 646 555 8656 US (New York)

Bo recently received an email invitation from his daughter’s teacher to join a video

conference.
Parent Teacher Conference Inbox x
donotreply 10:08 AM W & :
tome «
[ Ms. Brown is inviting you to a scheduled Zoom meeting. ]

Topic: Parent Teacher Conference
Time: Oct 8, 2021 08:30 PM Eastern Time (US and Canada)

Join Zoom Meeting
https://us06wekb.zoom. us/|/BE9593548087pwd=Nmh5dG52Y1FXQ

Meeting |D: BE9 5555 4609

Passcode: 944441

One tap mobile

+13155566799, 555593546084, ,"B44441# US (Chicago)
+16465558656, 566503546004, “044441# US (New York)

Dial by your location
+1 312 555 6799 US (Chicaga)
+1 646 555 8656 US (New York)

The invitation includes who is inviting Bo to the meeting,
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Parent Teacher Conference Inbox x &
donotreply 10:08 AM W &
tome =

Ms. Brown is inviting you to a scheduled Zoom meeting.

| Topic: Parent Teacher Conference I

Jein Zoom Meeting
hitps://us06wek. zoom. us/j/BE9593546087pwd=Nmh5dG52Y1FXQ

Meating |D: B69 5555 4609

Passcode: 944441

One tap mobile

+13155566799, 55558354609%,,,"944441# US (Chicago)
+16465558656, 555593546004, “944441# US (New York)

Dial by your location
+1 312 555 6799 US (Chicago)
+1 646 555 8656 US (New York)

the purpose of the meeting,

Parent Teacher Conference Inbox x & @
donotreply 10:08 AM W & i
tome v

Ms. Brown is inviting you to a scheduled Zoom meeting

Topic. Pacant Taachac O
[ Time: Oct 8, 2021 06:30 PM Eastern Time (US and Canada) ]

Join Zoom Meeting
https://usDBweb.zoom. us/|/859593548087pwd=Nmh5dG52Y1FXQ

Meeting |D: B69 5555 4609

Passcode: 944441

One tap mobile

+13155566799, 55553354600#, 94444 1# US (Chicago)
+16465558656, 55559354609#,, 94444 1# US (New York)

Dial by your location
+1 312 555 6799 US (Chicago)
+1 646 555 8656 US (New York)

the date and time,
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Parent Teacher Conference Inbox x &
donotreply 10:08 AM W &
tome =

Ms. Brown is inviting you to a scheduled Zoom meeting.

Topic: Parent Teacher Conference
Time: Oct 8, 2021 08:30 PM Eastern Time (US and Canada)

https://us08web.zoom. us/j/B69583546087pwd=Nmh5dG52Y1FXQ

[ Join Zoom Mesting ]

Meating |D: B69 5555 4609

Passcode: 944441

One tap mobile

+13155566799, 55558354609%,,,"944441# US (Chicago)
+16465558656, 555593546004, “944441# US (New York)

Dial by your location
+1 312 555 6799 US (Chicago)
+1 646 555 8656 US (New York)

a link to join the meeting,

Parent Teacher Conference Inbox x & 2
donotreply 10:08 AM % &« H
tfome »

Ms. Brown is inviting you to a scheduled Zoom meeting.

Topic: Parent Teacher Conference
Time: Oct 8, 2021 06:30 PM Eastern Time (US and Canada)

Join Zoom Meeting
https //usO6web.zoom us/y/86959354609?pwd=NmhSdG52Y 1FXQ

Meeting ID: 869 5555 4609
944441

One tap mobile
+13155566799, 555593546004, ,,*944441# US (Chicago)
+16465558656,,55559354600#,,,,*944441# US (New York)

Dial by your location
+1 312 555 6799 US (Chicago)
+1 646 555 8656 US (New York)

and may include telephone numbers Bo can use to call into the meeting.
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Parent Teacher Conference Inbox x

donotreply 10:08 AM o a

tome «
Ms. Brown is inviting you to a scheduled Zoom meeting.

Topic: Parent Teacher Conference
Time; Oct B, 2021 06:30 PM Eastern Time (US and Canada)

Jein Zoom Meeting
hitps://us06wek. zoom. us/j/BE9593546097pwd=Nmh5dG52'Y1FXQ

Meating |D: B69 5555 4609
Passcode: 944441
ne 1ap mob

+13155566799, 55558354608#,, "844441# US (Chicago)
+16465558656, 555503546004, "944441# US (New York)

Dial by your location
+1 312 555 6799 US (Chicago)
+1 646 555 8656 US (New York)

Bo can still attend a meeting using his phone, even if he doesn’'t have access to a
computer, the internet, or a mobile device with a camera. When calling in from his
phone, Bo may need to use his telephone keypad to enter the meeting ID and
passcode.

Parent Teacher Conference Inbox x

donotreply 10:08 AM T o«

tome «
Ms. Brown is inviting you to a scheduled Zoom meeting.

Topic: Parent Teacher Conference
Time: Oct 8, 2021 08:30 PM Eastern Time (US and Canada)

Join Zoom Meeting
hitps://us06web. zoom. us/j/B69593546087pwd=Nmh5dG52Y1FXQ
Meeting |D: 889 5555 4609

Passcode: 944441

One tap mobile

+13155566799, 555583546094, ,"844441# US (Chicago)
+16465558656, 55559354600#, "944441# US (New York)

Dial by your location
+1 312 555 6799 US (Chicaga)
+1 646 555 8656 US (New York)

On the day and time of the meeting, Bo clicks on the Join Zoom Meeting link in the
email he received from the teacher. Bo can also access the meeting by pasting this
link into an internet browser.
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Once you install Zoom Client, click Launch Meeting below

By clicking "Launch Moeting", you agree 1o our Terms of Service and Privacy Statement

Don have Zoom Clent nstaled? Download Now

Having is8u0s with Zoom Chent? Join from Your Browset

2021 Zoom Viceo Communcations, Inc. Al ights fesenved
Privicy & Logal Pobcies | Do Not Sed My Personal Informaton | Caskio Proforences

Because this is the first time Bo has used Zoom, he is asked to download and open a
Zoom app. Bo follow the prompts on screen to install the application.

Open zoom.us.app?

https://www.zoom.us wants to open this application.

[0 Always allow www.zoom.us to open links of this type in the associated app

Cancel Open 200, w.app

After it is installed, a popup window displays, Bo clicks Open Zoom.us.app. In most
cases Bo will not need a Zoom account to join a meeting that he was invited to
attend.
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Once Bo logs into the meeting, a box appears with a message asking if he would like
to Join with Computer Audio.

If Bo clicks on this link, he will enter the meeting. The computer will use the internal
microphone and speakers during the meeting, or, the headset he has connected to
his computer. A microphone is needed to make sure everyone in the meeting can
hear Bo.
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Bo can also click the link to Test Speaker and Microphone to check that his speaker
and microphone work before he joins the meeting. If Bo clicks on the Test Speaker
and Microphone link,

Join with Computer Audio

Do you hear a ringtone?

he will be asked to answer a few questions to verify his speaker and microphone
work.
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When the test is successfully completed, he will join the video conference.

Parent Teacher Conference Inbox x & 2

donotreply 10:08 AM T «

tome v
Ms. Brown is inviting you to a scheduled Zoom meeting.

Topic: Parent Teacher Conference
Time: Oct 8, 2021 06:30 PM Eastern Time (US and Canada)

Join Zoom Meeting
https //us06web. zoom us/y/869593546087pwd=Nmh5dG52Y 1FXQ

Meeting ID: 869 5555 4609
944441

One tap mobile
+13155566799, 555593546004, ,,*944441# US (Chicago)
+16465558656, 55550354600#,,,,*044441# US (New York)

Dial by your location
+1 312 555 6799 US (Chicago)
+1 646 555 8656 US (New York)

If Bo does not have access to the internet or does not want to use the microphone on
his computer, he may be able to join the meeting by calling a telephone number that
was in the invitation.
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Parent Teacher Conference Inbox x &

donotreply 10:08 AM o a

tome «
Ms. Brown is inviting you to a scheduled Zoom meeting.

Topic: Parent Teacher Conference
Time; Oct B, 2021 06:30 PM Eastern Time (US and Canada)

Jein Zoom Meeting
hitps://us06wek. zoom. us/j/BEI593548097pwd=Nmh5dG52Y1FXQ

Meating |D: B69 5555 4609
Passcode: 944441
TRODTRE
+13155566799, 55558354609%,,,"944441# US (Chicago)
+16465558656, 555593546004, “944441# US (New York)

Dial by your location
+1 312 555 6799 US (Chicago)
+1 646 555 8656 US (New York)

He will be asked to enter the Meeting ID and passcode before he can join the meeting.

In this lesson, Bo learned how to join a meeting. In the next lesson Bo will learn how to
use the video conferencing tool.
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