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Basics of Video Conferencing
Creating and Managing a Zoom Account

+

C | www.zoom.com

Search

In the last lesson, Bo learned how to use the features in a Zoom online meeting. In this
lesson Bo learns how to create an account. In today’s example Bo is using Zoom on a
Windows 10 computer.

First, Bo must go to the Zoom home page. He opens his internet browser, types in
www.zoom.com into the address bar, and then presses enter on his keyboard.
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Enabling the Hybrid
Workforce

Explore how the Zoom platform
seamlessly brings together remote
and in-person teams, for work that
goes wherever you do. Explore hybrid
solutions.

Sign Up Free See pricing

From the Zoom home page, Bo clicks on the orange button that says “Sign Up”in the
upper right-hand corner of the page.

ZOONT  sownons - PaNSSPRICNG  CONTACT SALES JOINAMEETING ~ HOSTAMEETING = SIGHIN SIGN UP, IT'S FREE

Verification
Far verification, please confirm your date of birth

This data wil not &

Bo will follow prompts to verify he is 18 years or older.
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Email addr

bo young1982@gmai com

SIGN UP FREE

Already have an account? Sign In

He then enters his email address. In today’s example Bo is using his Gmail account.

Then, he clicks on the “Sign Up” button.

ZOOIMN  sownons-  mansspRonG  conTAcT ses JOINAMEETING  HOSTAMEETING = SIGNIN SIGN UP, IT'S FREE

Activation Email Sent!

We've sent an email to bo.young1992@gmail.com.
Click the confirmation link in that email to begin using Zoom.

b

if you did not receive the email,

Resend another email

To confirm Bo is the person who signed up for an account, an activation code is sent
to the email used to create the account. Bo goes to his email and clicks on the
confirmation link.
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Welcome to Zoom -
Hello! To get started with Zoom we need a few

details from you to create your free account. Last M
Young

\. J

For Educators: Select this option if you are
signing up on behalf of a school or other

arganization that provides educational services
1o children under the age of 18

By signing up. | agree to the Zoom's Privacy Statement and °
Terms of Service

- B |
Bo is then asked to enter his name and create a password for his account.
It is important to remember your username and password. You need it to access your

account later. It’'s a good idea to write them down and keep them in a safe place until
you have memorized them and avoid sharing your password with others.

ZOOIMN  sownons-  mansspwonG  conTAcTses JONAMEETING  HOSTAMEETING = SIGHIN SIGN UP, ITS FREE
6t Marr
Welcome to Zoom = =
Hello! To get started with Zoom we need a few
details from you to create your free account. Last Name
Young
sword
-3 E_
oo
For Educators: Select this option if you are
signing up on behalf of a school or ather
arganization that provides educational services
to children under the age of 18
By signing up, | agree o the Zoo's Pri ot and °
Terms of Service.

Bo clicks “Continue” to finish the registration process.
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Jain a Live Deme: Join Zoom expert Raul Mantes for a grand tour ef Zoom's video-first unified communications suite! We'll cover the basics of Zoom Meetings and dive X
into all the must-know features such as calendar integraticns. secording. sereen sharing, annatation, and virtual backgrounds. Register teday

PERSONAL
When you join meetings and webinars hosted on Zoom, your profile infarmation, including your name and profile

. picture, may be visble to other participants. Your name and emailackiress will 1o be visiie o the account coner
EY

and host when you join meetings or webinars on their account while you're signed in. The acoount owner and
Meetings others in the meeting can share this information with apps and others.

Webinars

Bo Young
Recordings = B Young

Settings

ADMIN
» User Management Personal

> Device Management

Phane Not set Add Phone Number
> Reom Management

s Account Management Language English -

+ Advanced
Time Zone {GMT-7:00) Mouwntain Time [US and Canada)

E— B |
Bo has successfully created his account!

Bo can update his account information on the Profile page by clicking Edit.

4
ZOONT  0wnons~  PLANSEPRICNG  CONTACTSALES SCHEDULEAMEETING  JONAMEETING  HOST AMEETING +

Join a Live Demo: Join Zoom expert Raul Montes for a grand tour of Zoom's video-first unified communications suite! We'll cover the basics of Zoom Meetings and dive X
into all the must-know features such as calendar integrations, recording, screen sharing, annotation, and virtual backgrounds. Register today.

PERSONAL
When you join meetings and webinars hosted on Zoom, your profile information, including your name and profile

5, picture, may e visible o other participants Your name and email acess il fso e vsible to the account owner

and host when you join meetings or webinars on their account while you're signed in. The account owner and
Meetings others in the meeting can share this information with apps and others.

Webinars
Bo Young

\ Edit
Recordings § Bo Young
A
Settings

ADMIN
> User Management Personal

> Device Management
Phone Not set Add Phone Number
> Room Management

Language English

Account Management Edit

> Advanced
Time Zone (GMT-7:00) Mountain Time (US and Canada)

0 ._

He can set a profile picture which displays in Zoom when his camera is turned off.
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Personal

Phone Not set Add Phone Number
Language English Edit

[ Time Zone (GMT-7:00) Mountain Time (US and Canada) Edit ]

Date Format mm/dd/yyyy  Example: 12/29/2021 Edit
Time Format Use 12-hour time (Example: 02:00 PM) Edit
Meeting

Personal Meeting ID T80 ae Edit

https://usOSweb.zoom.us/j/*******780?

pwd=T1RIZWRGK1RrM2tVWmF 1ajhYZXIuQT09

X Use this ID for instant meetings o

HostKey e e Edit

If he scrolls down the page, he can also select his time zone,

ZOONN  sowrons+  PLANSEPRICING  CONTACT SALES SCHEDULEAMEETING ~ JOINAMEETING  HOSTAMEETING ~

Personal

Phone Not set /Add Phone Number

[ Language English Edit ]

Time Zone (GMT-7:00) Mountain Time (US and Canada) Edit
Date Format mm/dd/yyyy  Example: 12/29/2021 Edit
Time Format Use 12-hour time (Example: 02:00 PM) Edit
Meeting

Personal Meeting ID T80 e Edit

hitps://usOSweb.zoom.us/j/*******780?

pwd=T1RZWRGK1RrM2tVWmF1ajhYZXIuQT09

X Use this ID for instant meetings o

HostKey e - Edit

his preferred language, update his password and more.
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In this lesson Bo created an account. In the next lesson, he will schedule a video
conference meeting.
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